PLANNING A LESSON USING VIDEOCONFERENCING

When creating a lesson for two-way video, it is extremely important that you include the following:   

· LEARNER OUTCOMES

· What do you expect your learners/participants to learn?

· What should learners/participants be able to do after the session?

· What new knowledge should your learners/participants gain from the session?

By the end of Videoconferencing Session #1, session participants should be able to name three Pros and three Cons of Videoconferencing.  
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By the end of the Videoconferencing Session#1, session participants should be able 



list three pieces of equipment for videoconferencing

· METHODS AND ACTIVITIES

· How will you facilitate the topic for discussion (by lecture, discussion groups, role play, hands-on-activities, case studies, games, etc.) 

· MATERIALS 

· What audio/visual aids, handouts, etc. will you use to support your instruction.

· Have I obtained written authorization before I use copyright material

· TIME

· How much time is involved in planning, demonstrating, and carrying out the videoconference session, and post activities relating to the topics of discussion.

· EQUIPMENT CUES

· Are my slides clear, organize, and accurate with letters printed in bold print and information organized so that miscommunication is minimized and learning takes place? Are local and remote participants aware of the rules for videoconferencing

· Are local and remote participants familiar with the technology and features of videoconferencing – have I reviewed these procedures with both groups and the facilitator at the remote location

· Is all of the equipment working properly at both sites 

Source: http://www.kn/pacbell.com/wired/vidconf/using.html

